Exit Interview Preparation 

Look through your notes form the beginning of the semester on Interview skills.  Remember things such as being on time, wearing appropriate clothing, speaking appropriately and being prepared, just to name a few.

The interview is your chance to leave a lasting impression on your teacher and hand in any outstanding work, before your final mark is determined.

Sample Questions:

1. Briefly outline the type of tasks you were responsible for completing at your placement.

2. What skill do you believe you have developed or strengthened the most as a result of your placement?

3. What skill do you think you would need to strengthen in order to be successful in this type of profession/industry

4. What did you like the most about your placement?

5. What did you like least about your placement?

6. Describe a situation where you felt awkward/uncomfortable and explain how you dealt with it.

7. What do you believe was the most challenging aspect of our co-op experience

8. Do you believe that you placement supervisor assisted you effectively during this learning experience?  Explain.

9. What have you learned about yourself as a result of this co-op experience?

10. In what ways has the co-op experience helped you to develop, clarify or alter the career goals you have?

11. How do you believe participation in the co-op program has benefited you the most?

Exit Interview - Rubric

Name: _________________________________


Date: _______________________

	Criteria
	Level  1
	Level  2
	Level  3
	Level  4

	Knowledge and Understanding
	Answers provided incomplete and often do not relate to the questions asked.  Interviewee fails to share knowledge of self, skills and/or experiences.
	Answers provided are somewhat complete and do not necessarily relate to the questions asked.  Interviewee does not appear to be confident with knowledge of self, skills and /or experiences and therefore shares very little.
	Answers provided are complete and relate to the questions asked.  Interviewee is clearly aware of self, skills and experiences.
	Answers provided are thorough and clearly relate to the questions asked.  Interviewee exhibits solid understanding of self, skills and experiences.

	Thinking and Inquiry
	Interviewee is overwhelmed by the interview process and is unable to think clearly.  Answers provided are awkward and poorly developed.
	Interviewee appears somewhat distracted by the interview process.  Answers provided are not always clear and often need further development
	Interviewee handles him/herself with confidence.  Answers provided indicate appropriate time was given to develop a thoughtful response.
	Interviewee remains calm and confident throughout the interview and is clearly able to think on his/her feet.

	Communication
	Interviewee exhibits poor communication skills and must work to develop proper tone, articulation, pronunciation, and pace. Inappropriately dressed interview.
	Interviewee needs to strengthen communication skills. Some improvement is necessary to ensure tone, articulation pronunciation and pace are appropriate. Some attempt to dress appropriately for interview.
	Interviewee has solid communication skills and demonstrates appropriate tone, articulation, pronunciation and pace.  Dressed appropriately for interview.
	Interviewee has excellent communication skills and demonstrates effective tone, articulation, pronunciation and pace.  Dressed appropriately for interview

	Application
	Interviewee does not present any specific skills or experiences.  Portfolio is not used effectively or is not used at all.  No proof is provided to substantiate claims made by interviewee
	Interviewee shares very few skills and experiences and therefore does not effectively demonstrate capabilities.  Portfolio is not used effectively and very little proof is provided to substantiate the information provided.
	Interviewee shares very specific skills and experiences to demonstrate capabilities.  Portfolio is used in an effective manner 
	Interviewee is able to present specific skills and experiences to highlight strengths and capabilities.  Portfolio is used effectively to enhance presentation of self.


Teachers Comments:








   Mark:         /10

